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 Informa on to search                                    Field loca on  Descrip on Provided   

Organiza onal Hierarchy  Job Name of the Agency  

Job Sector Job EEO4 Categories e.g. Tech, 
Professional, etc. 

Source Open Date Job Date job sourced opened 

Source Closed Date Job Date job sourced closed  

Applicant Name Applicant First and last of applicant 

Gender Applicant Applicant’s gender 

Race Applicant Applicant’s race 

Veteran Self‐Id Applica on  Applicant disclosure of veteran 
status 

Veteran EEO Applica on  Applicant disclosure of veteran 
status   

Job Type Job Job Classifica on e.g. Full me 
salaried, wage, faculty 

Time to Fill Job Number of days to fill job 

Average Time to Fill Job measures Overall average of days to fill job 

Total Applicants Applicant Number of applicants who 
applied pos ng 

Requisi on Number Job 6‐digit ID number (515652) 

Filled and Closed Date Job Date job filled and closed 

Alterna ve Hiring Process (AHP) Applicant Flag Flag for AHP 

Applicant Email Applicant Applicant email address 

Job Created Job Date posi on descrip on was 
created 

Nominated Employment Status Applicant Current or Previous employee 
designa on 

Status Applicant Denotes whether applicant is 
ac ve or inac ve 

Job Status Job Status of job e.g. filled, 
cancelled, or hired 

Title Job Working tle on the job card 

Mul ple Posi on Number Current User Addi onal posi on numbers for 
a job pos ng  

Pay Scale Job Job Pay Bands e.g., 1‐7, UG 

Recruitment Team job  Agencies that you are 
responsible for recruitment 
ac vi es o 

Approver Full Name Job Approval Name of the job approver 

Con nuous Recruitment Job Designa on of whether job is a 
con nuous recruitment   



Sourcing Channel Applica on Channels jobs are sourced to 
COV website, LinkedIn  

SOC tle and Code Job SOC Code and Title 

Brand Code Job Agency Number  

Offer Accepted  Applica on Steps Designa on of whether job was 
accepted  

Offer Declined Applica on Steps Designa on of whether job was 
declined  

Veteran Candidate Applicant Designa on of whether the 
applicant is a veteran 

Veteran with Service‐Connected 
Disability 

Applicant Designa on of whether the 
applicant is a veteran with a 
service‐connected disability  

Yellow Card Applicant Designa on of whether the 
applicant has a Yellow Card  

Blue Card Applicant Designa on of whether the 
applicant has a Blue Card  

Recruiter Full Name Job Name of recruiter on the job 
card 

Total Applica ons submi ed Applica on Total number of applica ons 
submi ed to the job 

Zip Code Applicant Zip code of the applicant. 

Surviving child or spouse of a 
Veteran 

Repor ng Code Designa on of whether the 
applicant is a surviving child of a 
veteran  

Date offer accepted / me Applica on Date and Time when the 
applicant accepted the job 
in PageUp 

 


