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Is the employee a classified

employee who is resigning No Follow lnormal agency
from employment with the exit process.
Commonwealth of Virginia?

participate in the exit survey.
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[ Verify home address. ] [ Collect personal email address. ]

Determine employee preference for
receiving an invitation to

Enter in PMIS on the 2" line of the
agency note field in the resign
transaction.

Make necessary changes in PMIS.

Postcard sent to home address Email sent to personal email

the month following resignation. address the month following
resianation.




