Creating On-Line Training Efficiencies Using the Knowledge Center

How to register for the Knowledge Center:

State employee:

Go to the Internet screen and in the Address Bar enter:
https://covkc.virginia.gov/
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Click “Register” to access registration page.
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Select “l am a state employee, entering the site for the first time.” Click “Submit”

= Q=

Commonweshh of Viagiaia

Knowledge Center

& B 0 st somphey e, vasering (be shte for she it fhme
B 4w 1 sl o, et ring Ehe st s The st heme

Attachment 1



Fill in pertinent informatio
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n into the required fields.
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You will receive an e-mail notification confirming your registration.
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How to register for the Knowledge Center:

Not a State employee:

Go to the Internet screen and in the Address Bar enter:
https://covkc.virginia.gov/
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Click “Register” to access registration page.
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Select “I am not a state employee, entering the site for the first time.” Click “Submit”
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Fill in desired Login ID and Password. Click “Submit”
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Fill in pertinent information into the required fields.
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Select your “Root Organization” from the drop down list. Click “Expand” for options
regarding “Sub Organizations” (such as Contractors). Click “Select”
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Tdentifi the C ealth of Virginia organization that you are affiliated with by
selecting it from the list below and clicking Select, or click Expand to view
divisions within an organization. You MUST select the correct organization, as
this will determine which Commenwealth website that you have access to.
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Finish filling out fields and click “Submit”
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You will receive this e-mail notification confirming your registration.

Registration Notification to | The Commonwealth of Virginia Knowledge
[@Inter - Main Portal |
covkchelpdesk@dhrm.virginia.gov

Carperiter, Jon

COV Knowledge Center Admin
Thank you for regi
Knowledge Center
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Thiz incoming message was scanned by Webshield at DHRM.



