
Recruitment Management System (RMS) Upgrade 

Update 

RMS Human Resource Users, 

We are pleased to announce that the Recruitment Management System (RMS) will be upgraded to 

PeopleAdmin version 7 in the spring of 2015!   

This upgrade enhances our current web-based recruitment technology and provides an efficient pro-

cess for streamlining the hiring process. There are several  enhancements for Human Resources 

(HR) and applicants including the ability: 

 For applicants to bookmark postings to apply to later. 

 For HR users to make mass edits across multiple postings. 

 To create a library of ad-hoc email templates to send to applicants as needed. 

 To create a single PDF file for each applicant that includes applications, resumes, and other 

documents provided by each applicant.   

 

New Reporting Feature 

An exciting new addition to the upgraded RMS is the ReportBuilder feature. ReportBuilder is an 

easy-to-use, scalable reporting engine which will allow HR users to create custom reports with real-

time data and to export the report data to html, csv, or Excel files for analysis and evaluation.   

 

What Do You Need To Do To Prepare For The Upgrade: 

There will be a few things that you can do to help prepare your agency for the 2015 upgrade.  

DHRM will provide you with regular communications over the next few months to help you prepare 

for the changes.  These communications will include the following: 

 Prepared communications for you to communicate the upcoming changes with agency employ-

ees and hiring managers. 

 Specific actions for you to take to prepare for the upgrade and the timelines for taking those ac-

tions. 

 More specific information and timelines for implementation. 

 

What Is Next? 

You should expect to receive the next communication from DHRM by early February including com-

munications for you to use with agency employees and agency managers.  DHRM will also post 

messaging on the RMS site for applicants alerting them to the upcoming changes.   

Also, user training is being planned for February 11th and February 12th.  Please save these dates 

on your calendar!  Space will be limited and agencies will be limited in the number of employees 

that can participate.  However, the training will be designed as a “train the trainer” so those that at-

tend can train other users in their agencies.  Additional information will be provided soon. 

We look forward to working with you over the coming months in implementing the improved RMS!  If 

you have any immediate and urgent questions, please email rmsinquiry@dhrm.virginia.gov. 

 

Thanks! 

RMS Upgrade Team 
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